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SECTION 2: INSTRUCTIONS TO CANDIDATES  

 

GENERAL INSTRUCTIONS 

1. Incorrectly addressed envelopes will NOT be opened. Late submissions will also NOT be 

accepted. 

2. The procuring entity’s employees, committee members, board members, and their 

relatives (spouses and children) are not eligible to participate in the tender. 

3. In the selection of suppliers, CDK will short-list only those firms that are able to 

demonstrate their competence to supply the listed products or undertake listed works. 

4. Registered service providers, contractors, manufacturers, as well as retailers, and dealers 

are encouraged to apply within the lines of their registered business. 

5. The serialized/paginated tender document MUST be signed by the authorized 

representative of the organization, stamped, and submitted with relevant supporting 

documents such as relevant licenses, references, certificates, and any other information 

that the applicant wish to be considered. 

6. Participants to kindly note that this does not amount to any contractual obligation on the 

part of the Catholic Diocese of Kitui and that the Catholic Diocese of Kitui is not obliged 

to invite tenders/quotations from any or all who express interest by responding to this 

prequalification process. 

7. Failure to provide Information that is essential for effective evaluation of the applicant’s 

qualification or provision of false information and documentation will result in the 

application being disqualified. 

8. Indicate the number of years your company/Firm has been involved in the business it is 

applying to be prequalified. 

9. In order to simplify this process, you need to provide copies of all supporting documents 

requested under the Principal Tender Notice alongside the following additional 

documents which are mandatory for each supplier submitting a request to be prequalified 

by the Catholic Diocese of Kitui: 

i. Audited Accounts for the last 2 years (2024-2025) OR Bank statements for the 

last three months. 

ii. Prior experience for the category applied to be prequalified. (Copies of LPOs, 

LSOs, and contract agreements MUST be attached) 

iii. Must submit a copy of a valid Registration Certificate by the National 

Construction Authority (NCA 7 for Waterworks and above) complete with a valid 

practicing certificate. 

iv. Those applying for the transport category MUST also attach the following copies: 

Vehicle logbooks, vehicle insurance, driver’s driving license, Inspection report 

and speed governor inspection compliance certificate (for commercial vehicles), 

and any other relevant transport document. 

v. List of key personnel and proof of their qualification/ Business profile 

10. Interested bidders are also notified of the following additions to the particulars of the 

above tenders:   
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